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Welcome to the Duxford Preschool newsletter! We send out a 

newsletter every half term to let parents know what we are getting 

up to and to let you know about any events or important information 

you may need. This half term we will be doing lots of fun things 

around our ‘Night and Day’ topic including starry sky sensory play; 

night and day sorting; dark dens; shadow puppet play; nocturnal and 

diurnal animal exploration and craft. 

We will also be celebrating lots of different events in the calendar 

including Chinese New Year, Burns night, Valentine’s Day and Australia 

Day. 

If you or your family celebrate any of these festivals, we would love 

for you to come and talk to the children about it and share some 

activities. 

 

Fundraising 

Remember that whenever you buy anything online - from your weekly 

shop to your annual holiday - you could be raising a free donation for 

Duxford Preschool. There are nearly 3000 retailers including Amazon, 

John Lewis, Next, Debenhams and Currys who will donate a 

percentage of the amount you spend each time you shop with them. 

All you need to do is sign up at www.easyfundraising.co.uk and enter 

Duxford Preschool as your nominated charity. We are also 

still collecting empty ink and toner cartridges through 

www.emptiesplease.co.uk, which are then recycled and turned in to 

cash for the preschool. Please ask if you would like an envelope to 

take home to put your empties in or alternatively you can pop them in 

the box in the Sunshine Room. 

 

Story Sharing Sessions 

Once a half term parents and carers are invited into the setting, for 

the last 20 minutes of the day, for an interactive story-telling 

session with your child. If it is not one of your child’s usual sessions 

then you are welcome to come along with your child, but they will 

remain your responsibility throughout. At the end of the session 

there will be a number of story sacks for families to borrow for up to 

a week. These will include a copy of the story to share at home, as 

well as some activities for extending learning and development based 

around the story and some tips for sharing stories at home. 

We hope to see lots of you at the sessions, but space will be limited 

so we will do our best to accommodate you all. 

The next session will be on Friday 3rd February, at 2.40pm, where we 

will be continuing our personal safety theme with the story “Aliens 

Love Underpants”.  Please arrive promptly if you wish to attend. 

 

Healthy Lunchboxes 

At Duxford Preschool we promote healthy lifestyles and this includes 

healthy lunchboxes. We do not encourage children to bring 

cordial/squash in their lunchboxes and do not provide it ourselves. If 

your child needs a drink at lunchtime, we offer milk or water. A small 

treat is ok, but generally we would encourage children to eat the 

other elements of their lunch first, before any treats, such as 

chocolate, cake or crisps. If you would like any advice on healthy 

lunchboxes please ask a member of staff or visit the NHS 

Change4Life website, which has some good ideas:  

http://www.nhs.uk/Change4Life/Pages/healthy-lunchbox-picnic.aspx 
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We are also a nut free setting, so please do not send any nuts or 

nut products with your child. 

 

Childcare Vouchers 

Did you know that we accept payment via childcare vouchers? We are 

currently registered with the following companies and our account 

numbers are as follows: 

Edenred: P20628680 

Sodexo: 832601 

Co-operative: 85110125 

Computershare: 51380133 

Care 4: 15801135 

Allsave: no reference required 

Kiddivouchers: use our Osted ref: 500863 

Please make sure that you add your child’s name as a reference 

otherwise we cannot tell who it is from. 

If you would like to use another company for childcare vouchers 

please let Emma know (see email address below), so we can set up an 

account with them. 

 

Email contacts 

manager@duxfordpreschool.org.uk This is accessed by Joe and should 

be used for issues around staffing, vacancies or anything to do with 

the day to day running of the setting. 

keyworker@duxfordpreschool.org.uk This address is accessed by all 

the setting keyworkers (Joe, Katie, Danielle, Carrie, Pippa, Sofie 

& Jamie) so if you have any concerns about your child’s development 

or behaviour or would like to share anything about them with us, 

please use this address. 

deputy@duxfordpreschool.org.uk This is accessed by Katie and should 

be used in the manager’s absence, such as on a Friday. 

committee@duxfordpreschool.org.uk This address is accessed by 

Guidi and Katie, the committee chairpersons and is best used for 

anything to do with volunteering, staff issues, committee members or 

membership. 

admin@duxfordpreschool.org.uk Accessed by Emma, the setting 

administrator, used for any invoicing or fee issues, uniform orders 

and general queries. 

 

Website 

Don’t forget that we have a fabulous website, which is a great source 

of information for everything from term dates, contact details and 

uniform orders to staff qualifications, policies and latest news 

www.duxforpreschool.org.uk  

 

Facebook 

Don’t forget to ‘like’ the Duxford Preschool Facebook page. Please 

feel free to comment on and like posts too, as this boosts our online 

presence and helps our Facebook reach, so that when we are 

fundraising, for example, our events get seen by more people online. 

There is a Duxford Preschool profile but please do not send a friend 

request to it as this was set up purely for the purposes of starting 

the business page. 

 

New staff member 

We are very pleased to welcome a new member 

of staff to the team. Jamie Chapman will be 

joining us from mid-January from a large day 

nursery in Whaddon and has lots of experience 
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as a nanny too, she holds a Level 2 qualification in early years as well 

as one in youth work. She is also mum to Courtney and lives locally. 

She loves having the opportunity to work with children as being part 

of their development is so rewarding no matter how small the input 

and being someone they can trust and build up their confidence with. 

She loves to sing and dance and can often be found doing that in the 

work place and at home. She enjoys spending time with her family 

and friends and likes to challenge herself to further her learning all 

the time. 

 

Deputy Departure 

We are sorry to have to let you know that we will be saying goodbye 

to our new Deputy Manager, Katie, as she is leaving for a career 

change at half term. As a result we will be recruiting for a new 

Deputy Manager so please help us out by sharing our advert on 

Facebook, as much and as frequently as you can, to get the word out 

there. Katharine is still on her year off but rest assured she has 

been involved in any decisions going forward about the post. 

 

Apprenticeship available 

We are also recruiting for a Level 3 Apprentice currently. If you 

know anyone who is 17 or over and interested in a career in early 

years then please ask them to get in touch. Joe is qualified to teach 

adults and assess and mark qualifications, so there will be lots of 

support for anyone who takes on the role. 

 

Forest School 

Please make sure children come with suitable footwear such as 

wellies or boots, NOT trainers. Even in hot weather their arms 

and legs need to be covered, and a waterproof coat is also 

essential. Once they have been signed in by a member of staff 

you can leave them with us and there is no need to help dress 

them as this create congestion and upset some children whose 

parents have already left. A change of clothes (including socks) is 

advisable for when they get back too, as we often get nice and muddy 

during forest school! 

Thank you to all those parents/carers and relatives who have offered 

to volunteer at Forest School.  

Children should be dropped off at the Biggen for 9am where staff 

will meet them. We will then walk them back to the Sunshine Room 

for 12pm to either have their lunch or be collected. 

 

Tick awareness at Forest School 

Please be aware that as we occasionally have deer down at the forest 

school site, there is a risk of ticks. The best prevention that we 

recommend is that children are well covered up with as little skin on 

show as possible, hence why even in summer we ask that your child is 

dressed in long sleeves and trousers for Forest School. It may also be 

worth just checking your child over once they get home from Forest 

School, perhaps before having a bath, to look for any potential ticks. 

If in the unlikely event that you do find a tick on your child here is 

some advice on how best to deal with it. 

 Remove the tick as soon as possible  

 The only safe way to remove a tick is to use a pair of fine-

tipped tweezers, or a tick removal tool 

  Grasp the tick as close to the skin as possible. Pull upwards 

slowly and firmly, as mouthparts left in the skin can cause a 

local infection  

 Once removed, apply antiseptic to the bite area and keep an 

eye on it for several weeks for any changes  



 Contact your GP if you begin to feel unwell and remember to 

tell them that you were bitten by a tick 

If you would like more information on tick bites please see the link 

below; 

http://owlscotland.org/images/uploads/resources/files/TICKS_AND

_YOUR_HEALTH_LEAFLET1.pdf 

 

Events 

Annual PANTS campaign – each year in the spring term we have a 

fortnight to emphasise the importance of the NSPCC’s P.A.N.T.S 

campaign. We change our activities to fun, pants and safety-related 

things like the pants Olympics, designing our own pants, exploring 

stories around pants and personal safety, looking at the idea of safe 

adults, road safety and NEW for this year we also have child first 

aid training as part of the fortnight. This will be happening on 

Wednesday 1st and Wednesday 8th February for those children who 

normally attend preschool that day. 

There is more information on the NSPCC campaign and a super fun 

song to share with your children here; 

https://www.nspcc.org.uk/preventing-abuse/keeping-children-

safe/underwear-rule/ 

 

Staff Training 

At Duxford Preschool we have a strong emphasis on staff 

professional development and this half term the team are attending 

lots of great courses including Makaton, food allergens, Child 

Protection Designated Person refresher and block play. We are also 

planning a workshop with Duxford Primary School Foundation Stage 

staff to develop our awareness of teaching phonics and early literacy 

in preschool. 

So it’s a busy old half term, but this should help to develop our 

practice and give staff great new ideas to implement in the setting 

and ensure children’s continued safety and wellbeing. 

 

Serious incident 

Late in December there was a serious incident at the setting where a 

child ran into the road when we were walking back from an event. No 

one was hurt in any way during the incident, but we take this situation 

very seriously. Children’s safety is of paramount importance to the 

setting and we have procedures in place for reducing the risk of 

incidents like this. As a result of the incident we took immediate 

action to prevent this from happening again. Parents of the child 

involved were notified immediately, as were Ofsted and the setting 

committee. Following this we held an emergency staff meeting that 

evening to review the associated policies, procedures and risk 

assessments. The decisions made were then agreed at a committee 

meeting the following evening and all further trips off site were 

cancelled until we could put the new plans into place and test them 

effectively. Ofsted and the local authority were kept updated 

throughout the process, as were the parents of the child involved. 

We have now updated all risk assessments and written a new 

procedure for walking off site, which are available for parents to view 

on our website or as a hard copy in the Sunshine Room office. We are 

confident that the new procedure will reduce the risk as much as 

reasonably possible when we are walking off site near roads. 

 

We hope you all have a great half term with us and if you have any 

questions you know where to find us! 
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